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Does Your Resume Make Sense in the Eyes of a Stranger?
By Greg Wilson, Program Support Assistant, Third Goal and Returned Volunteer Services

Many times, when con-
ducting a resume re-
view for the RPCV Ca-

reer Center, I hear returned 
Volunteers say, “I keep send-
ing out my resume, and don’t 
get a response.”  In most cas-
es, this is attributed to the 
competition in the current 
market.  So taking what we 
have learned about drafting 
a resume, the question now 
becomes, “how can I make 
my resume stand out?”

The fact of the matter is 
that most times resumes are 
not clear and succinct.  The 
key aspect that sets apart a 
good resume from a great one 
is whether or not the resume 
is written ’in the eyes of a 
stranger.’  So what does this 
mean?  Without even thinking 
about it (often times to save 
valuable space on a resume) 
job seekers paraphrase their 
experience. We have a ten-
dency to write down the first 
phrase that comes to mind 
that describes our previous 
experience.  To us – it makes 
perfect sense; to an employ-
er – it means ambiguity and 
uncertainty.

So how can job seekers 

make ‘sense’ of this?  In ac-
tuality, there are a few ways 
to combat this predicament.  
First – and I realize that this 
is easier said than done – you 
have to train your mind to 
think like a potential employ-
er.  The trick is to anticipate 
what an employer wants to 
read on a resume, and then 
frame your experience to fit 
those expectations.  Using 
good judgment and logic can 
go a long way, and as a back-
up, utilizing the language 
from the job announcement 
is always a safe bet.

Also, as you write each 
bullet, try to holistically 
frame your skill(s) through 
the action you took and its 
potential benefit to the or-
ganization.  To this end, I 
strongly encourage you to 
carefully read each bullet on 
your resume and make sure it 
addresses the following three 
questions:
• What action did you 

take?
• How or why did you do 

it?
• What was the result or 

benefit to the organiza-
tion?

Carefully drafting each 
bullet to answer these ques-
tions will force you to think 
like an employer.  This meth-
od offers a failsafe for creat-
ing a well rounded statement 
that clearly defines the real 
purpose of your resume – to 
highlight how your skills can 
work as a benefit to the posi-
tion you are applying for.  Ac-
tion-driven results are what 
employers would like to see 
in potential candidates.  This 
component allows the em-
ployer to envision what you 
can offer their organization.

Finally,  try to recognize 
the ‘blanket’ terms and 
‘leading’ words within your 
resume.  ‘Blanket’ terms are 
words that many job seekers 
often use to classify an ac-
tion within a bullet.  These 
include words such as: needs, 
programs, projects, skills, 
and materials.  Without ad-
ditional clarification, these 
terms are vague in and of 
themselves.  For example, 
instead of just saying, “pre-
pared materials for con-
stituents,” you could say, 
“prepared case notes and 
briefings for constituents.”  

Highlights
Do you have plans for Halloween? 

Celebrate in Third Goal Style. 
For more information, see page 3. 

Want career related advice that 
works with your busy life? Watch 

RVS webinars on demand.  
For more information, see page 4. 

RPCVs no longer need agency 
sponsored access to get a free 

InterAction account.  
For more information, see page 5. 
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WOMEN, INFANT, CHILD COORDINATOR • Barrow, Alaska
Position available with North Slope Borough. Duties: provides nutrition counseling 
for qualifying women, infants, and children; counsels individuals concerning nutri-
tional health issues; assess’ nutritional needs; manages two staff positions, teaches 
classes on breastfeeding and nutrition; travels to villages across North Slope. Quali-
fications: B.A./B.S.; registered dietitian; knowledge of women, infant, child pro-
gram guidelines, principles of nutrition, and child development; ability to manage 
grant funded program; ability to teach to variety of program participants and public; 
computer proficiency; ability to supervise staff. Salary: $2,896/two weeks. Dead-
line: 12/31/2012. For more information and to apply, email julie.serstad@north-
slope.org; phone: 907.852.0366, ext. 236; website: www.north-slope.org.

CORPS MEMBER • Various locations 
Position available with Teach For America. Duties: works to expand educational 
opportunity; teaches in low income community; receives training and certification 
to translate skills gained from past professional experiences into role as teacher 
and advocate for students. Qualifications: B.A./B.S. with minimum 2.5 cumula-
tive grade point average; no education coursework or certification required. Sal-
ary: $30,000–$51,500. Deadline: 11/2/2012. For more information and to apply, 
email JackRobert.Omstead@teachforamerica.org; phone: 212.279.2080; website: 
www.teachforamerica.org.

Public Sector

Program analyst • D.C.
GS-7/9 position for NCE candidates available 
with Bureau of Labor Statistics. Duties: con-
ducts legal research on statutory or regulatory 
issues; performs limited reviews of assigned 
activities; drafts and prepares reports; moni-
tors deadlines for procurement, budget, and 
other administrative issues. Qualifications: 
current special hiring status, such as noncom-
petitive eligibility;  GS-07: B.A./B.S. and su-
perior academic achievement, one full-year 
graduate level educator, one year’s specialized 
experience at the GS-05 level, or combination 
of education and experience; GS-9: M.A., one 
year’s experience at the GS-7 level, or combi-
nation of education and experience. Deadline: 
10/31/2012. Salary: $42,209–$67,114. For more 
information and to apply, visit www.usajobs.
gov/GetJob/ViewDetails/328542200.

COMMUNITY PLANNER • Multiple 
locations in Texas, Colo., N.M., and Ariz.
Position available with National Park Service: 
Rivers and Trails Program. Duties: designs 

(government monitored) program placing for-
eign exchange students; serves as liaison with 
high schools; locates, screens, and trains vol-
unteer host families; serves as mentor for in-
ternational students. Qualifications: returned 
Peace Corps Volunteer preferred; affinity for 
teens; community (volunteer) minded, detail 
oriented, and organized. For more informa-
tion and to apply, email patlittrellstudentex-
change@gmail.com; phone: 855.704.3342; 
website: www.iseusa.com.

IT NETWORK ENGINEER • D.C.
Position available with Population Services 
International. Duties: manages design, man-
agement, and support for hardware, software, 
security, and system availability, accessibility, 
reliability, and recoverability under general di-
rection of operations manager and senior net-
work engineer. Qualifications: B.A./B.S. in 
computer science or information technology; 
five years’ experience in system and network 
administration in multisite enterprise environ-
ment; five years’ experience supporting enter-
prise messaging and communications products 
including Microsoft Exchange 5.5 and greater, 
Google Apps for Business, or equivalent. 
Deadline: 10/29/2012. For more information 
and to apply, email acureton@psi.org; phone: 
202.785.0072; website: psi.org/jobs.

PROJECT MANAGER • Arlington, Va.
Position available with Tetra Tech ARD. Du-
ties: manages all nontechnical activities for 
short- and long-term projects from start up 
through close out; recruits and fields short term 
technical consultants or long term project per-
sonnel replacements; works with project teams 
to have significant role in managing project 
budgets; ensures contract compliance in ac-
cordance with USAID requirements. Qualifi-
cations: B.A./B.S. in management, business, 
accounting, or international development; two 
years’ experience managing USAID projects; 
solid understanding of USAID contracting 
and grants mechanisms, rules, and regulations. 
Deadline: 10/22/2012. For more information 
and to apply, visit www.tetratechard.com/.

QUATERNARY GEOLOGIST • Madison, 
Wis.
Position available with University of Wiscon-
sin-Extension. Duties: focuses on quaternary 
deposits of Wisconsin; conducts research in 
glacial geology, sedimentology, geochemistry, 
geochronology, geomorphology, or engineer-
ing geology through field-based investiga-
tions. Qualifications: Ph.D. in geology or re-
lated field, with focus on quaternary geology 
and surficial processes, or M.A. in geology 

and supports cooperative conservation and 
recreation planning initiatives involving fed-
eral, state, and local organizations and gov-
ernment agencies; conducts resources inven-
tory and analysis; manages communications, 
conceptual site design; supports community 
participation. Qualifications: knowledge of 
planning concepts, techniques, principles, 
and practices; ability to communicate clearly 
and effectively to variety of audiences; experi-
ence and enthusiasm for citizen involvement 
and stakeholder facilitation; ability to prepare 
designs, maps, and other graphic representa-
tions of complex ideas. Salary: $17–$25/hour. 
Deadline: 10/31/2012. For more information 
and to apply, email alan_ragins@nps.gov; 
website: www.nps.gov/rtca.

Private Sector

IntErnatIonal stUDEnt EXCHangE 
AREA REPRESENTATIVES • Multiple 
locations in Tenn., Ala., N.C., Va., W. Va., or Texas
Position available with International Student 
Exchange. Duties: works as area represen-
tative for nonprofit educational foundation 
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or related field with four years’ relevant pro-
fessional experience.  Salary: $56K–$60K. 
Deadline: 11/27/2012. For more information 
and to apply, email ces.jobs@uwex.edu; phone: 
608.263.1945; website: www.uwex.edu/ces/hr/
listing.cfm?PVL=C13020.

SEDIMENTARY GEOLOGIST • Madison, 
Wis.
Position available with University of Wiscon-
sin-Extension. Duties: focuses on sedimen-
tary processes and sequence stratigraphy of 
Paleozoic deposits. Qualifications: Ph.D. in 
geology or related field, or M.A. in geology 
or related field with four years’ relevant pro-
fessional experience. Salary: $56K–$60K. 
Deadline: 11/27/2012. For more information 
and to apply, email ces.jobs@uwex.edu; phone: 
608.263.1945; website: www.uwex.edu/ces/hr/
listing.cfm?PVL=C13021.

LOCAL GOVERNMENT SPECIALIST • 
Madison, Wis.
Position available with University of Wiscon-
sin-Extension. Duties: provides training to 
approximately 14K newly elected, appointed 
veteran officials residing throughout state 
on essential topics ranging from government 
structure, open meetings, public records laws, 
budgeting, board of review, ethics, and conflict 
of interest. Qualifications: M.A. in public ad-
ministration, political science, or related field. 
Salary: $60K–$74K. Deadline: 10/30/2012. For 
more information and to apply, email ces.jobs@
uwex.edu; phone: 608.263.1945; website: www.
uwex.edu/ces/hr/listing.cfm?PVL=C13024.

HOUSING COUNSELOR • Newark, N.J.
Position available with La Casa de Don Pedro. 
Duties; serves as initial point of contact for cli-
ents who are delinquent in mortgages by more 
than 90 days; completes one-on-one intake and 
initial counseling protocol for clients; coaches 
client in completing necessary steps for mort-
gage modification as outlined in action plan. 
Qualifications: strong interpersonal skills; fo-
cuses on solving conflict; strong communica-
tion skills; ability to maintain confidentiality 
and maintain emotions; ability to work with 
team and balance team and individual respon-
sibilities; open to other views; gives and wel-
comes feedback. For more information and to 
apply, email aries@lacasanwk.org; website: 
www.lacasanwk.org. 

nortH PaCIFIC groUnDFIsH 
OBSERVERS • Anchorage, Alaska
Position available with A.I.S., Inc. Duties: works 
at sea collecting and recording fish catch, dis-
card, and biological samples; records detailed 

apply, email jay@aisosbervers.com; phone: 
508.990.9054; website: www.aisobservers.com.

PROGRAM OFFICER • D.C.
Position available with Institute for Reproduc-
tive Health at Georgetown University. Duties: 
expands access to fertility awareness-based 
methods of family planning and fertility aware-
ness education. Qualifications: commitment to 

information on gear and fishing activity of ves-
sels. Qualifications: B.S. in biology or natural 
science with 30 semester hours of biological 
course work including one course that required 
extensive use of dichotomous keys and five 
hours’ of mathematics consisting of at least 
one math course and one statistics course; valid 
driver’s license. Salary: $15.00/hour. Dead-
line: 10/25/2012. For more information and to 

What are you dressing up as for Halloween?

www.peacecorps.gov/thirdgoal

Dressing up in your traditional host country costume can be consid-
ered a Third Goal activity. Register your holiday plans by October 20 
and get FrEE stickers and bookmarks to give to trick-or-treaters!  

Let us know how you plan to use Halloween to share the culture 
of your country of service and gain a chance to be featured in the 
Third Goal Spotlight. 
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improving lives of couples worldwide through 
social innovation and enterprise; demonstrated 
entrepreneurial, leadership, and program man-
agement skills. Deadline: 10/26/2012. For more 
information and to apply, email irhresumes@
gmail.com; website: www.irh.org.

CUSTOMER SERVICE 
REPRESENTATIVE • New York
Position available with CFY. Duties: plays 
important role in ensuring families leave fam-
ily learning workshop more engaged and em-
powered to help children improve educational 
outcomes; ensures families keeping pace with 
training curriculum. Qualifications: passion 
for organization’s mission; strong customer 
service skills; proficient computers skills; abil-
ity to communicate clearly and accurately; en-
joys working with families and students; strong 
problem-solver; team‐player also capable of 
working independently or with minimal over-
sight. Salary: $10/hour. Deadline: 11/24/2012. 
For more information and to apply, email 
jobs@cfy.org; website: www.cfy.org.

FINANCE AND ADMIN DIRECTOR • San 
Francisco
Position available with Volunteers in Asia. 
Duties: contributes to U.S.-Asia understand-
ing and positive social change; oversees finan-
cial management, administration, and office 
information systems; manages day-to-day ac-
tivity of budget, generates reports on endow-
ment and human resource activities for staff 
in US and Asia; serves as liaison with audi-
tor and vendors. Qualifications: three years’ 
experience managing finances and human 
resources, preparing budgets and financial 
reports using Excel and QuickBooks; experi-
ence with U.S. government grants preferred; 
strong interpersonal skills; ability to commu-
nicate financial issues. Salary: $50K–$60K. 
Deadline: 10/3/2012. For more information 
and to apply, email jobs@viaprograms.org; 
website: www.viaprograms.org/jobs.

DEVELOPMENT AND 
COMMUNICATIONS ASSOCIATE • New 
York
Position available with CFY. Duties: updates 
and maintains website; drives email blasts 
process, including drafting text of email, de-
veloping design of email, testing email blast, 
executing email blast, and analyzing metrics; 
manages development database. Qualifica-
tions: two years’ experience; solid technical 
skills, including proficiency with database ap-
plication; experience with Salesforce or other 
donor management software strongly pre-
ferred; Microsoft Word and Excel proficien-

Just Push Play!
Did you miss that webinar on Noncompetitive Eligibility that your 
fellow RPCVs are still raving about? Have an interview coming up 
and want to rewatch the webinar on Acing the Job Interview? 

Now you can watch a variety of pre-recorded, career related 
webinars whenever you want. 

www.peacecorps.gov/rpcv/events
Click on “On Demand Webinars from RVS”

Thinking of Grad School?
Think of Coverdell Fellows!

Want a chance to give back while earning a mas-
ter’s degree? The Paul D. Coverdell Fellows 
Program offers RPCVs financial assistance and 
professional internships in underserved commu-
nities at more than 70 universities. Find a pro-
gram that is right for you….

Visit our web pages to learn about our programs 
in development economics, law, management, 
public health, environmental education, creative 
writing, and so much more.

www.peacecorps.gov/fellows | fellows@peacecorps.gov

Paul D. Coverdell Fellows Program  
(Formerly known as Fellows/USA)

Need a place to live?
The RPCVNetwork is a great place to find 

RPCVs looking for roommates!

H http://groups.google.com/group/rpcvnetwork

http://www.peacecorps.gov/resources/returned/carres/carevents/25/
www.peacecorps.gov/fellows
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cy; high attention to detail; experience with 
WordPress or other web editing tool preferred. 
Deadline: 11/21/2012. For more information 
and to apply, email jobs@cfy.org; website: cfy.
org/about-us/job-listings/.

SENIOR ADVISOR • Bethesda, Md.
Position available with Abt Associates. Du-
ties: provides technical leadership and assis-
tance in monitoring and evaluating activities. 
Qualifications: M.A. in business administra-
tion with 15 years’ experience, Ph.D. with 10 
years’ experience, or equivalent combination 
of education and experience; five years’ moni-
toring and evaluation and USAID experience; 
field experience in sub-Saharan Africa desir-
able. For more information and to apply, email 
employmentinquiries@abtassoc.com; website: 
jobs-abtassociates.icims.com.

ProtoCol & CommUnIty 
OUTREACH MANAGER • Houston
Position available with Houston Office of Pro-
tocol and International Affairs. Duties: man-
ages global relations and international initia-
tives that support economic development of 
region; coordinates dignitary visits, commu-
nity relations, and special events. Qualifica-
tions: B.A./B.S.; five years’ experience in mar-
keting, corporate communications, or related 
field; substantial experience in field related 
to international affairs or protocol. Deadline: 
11/15/2012. For more information and to apply, 
email apply.protocol@houstontx.gov; website: 
www.houstontx.gov/protocol/index.html.

FREE TAX SITE MANAGER • Baltimore
Position available with Baltimore CASH Cam-
paign. Duties: manages tax site that prepares 
free returns for Baltimore’s working families; 
manages volunteers and maintains quality pro-
cedures and processes required by organization 
and IRS. Qualifications: tax, legal, financial, or 
similar training or experience; ability to work 
with public, volunteers, and campaign partner 
staff; successfully achieve IRS intermediate 
level preparer certification through IRS de-
veloped exam; organization provides training. 
Deadline: 10/31/2012. For more information 
and to apply, email rob@baltimorecashcam-
paign.org; phone: 410.234.2802; website: www.
baltimorecashcampaign.org.

HUMAN RESOURCES ASSOCIATE • D.C.
Position available with KIPP DC. Duties: as-
sists and supports the human resources de-
partment in a variety of manners; focuses on 
payroll maintenance and submission, benefit 
enrollment, maintaining organization’s human 
resource information system and aiding in both 

but are not limited to, general associate op-
erations training; facilitates training typically 
focused on concrete skills related to training 
on processes and procedures. Qualifications:  
ability and flexibility to travel up to 25% do-
mestically or internationally for six–10 consec-
utive weeks; B.A./B.S. in related field or com-
bination of education and experience, which 
would provide an equivalent background; pub-
lic speaking and facilitation skills. Deadline: 
10/24/2012. For more information and to apply, 
visit http://bit.ly/WellPointTraining.

ACCOUNTING ASSISTANT • Akron, Pa.
Position available with Ten Thousand Villages. 
Duties: obtains and maintains thorough under-

on- and off-boarding of employees. Qualifica-
tions: B.A./B.S.; experience or demonstrated 
interest in human resources; outstanding or-
ganizational skills and extraordinary attention 
to detail; ability to work in fast-paced environ-
ment; strong judgment and decision-making 
skills; passion for organization’s mission. 
Deadline: 11/30/2012. For more information 
and to apply, phone: 202.223.4505; website: 
www.kippdc.org/careers.

OPERATIONS TRAINERS • Various 
Locations
Position available with WellPoint. Duties: fa-
cilitates variety of performance-based learning 
events in health care industry that may include, 

BReaking  
news

Returned Volunteer Services has been informed that 
InterAction no longer charges for job seeker accounts. 
RPCVs who are interested in InterAction should 
create their own account by visiting http://careers.
interaction.org and clicking on “Find a Job.”

 
Returned Volunteer Services still subscribes to a variety of on-
line resources and shares those subscriptions with RPCVs free 
of charge. RPCVs can be granted free access to industry spe-
cific job bulletins, including:

Environmental Career Opportunities, Alliance for Peace Build-
ing, International Career Employment Weekly, and Public 
Health Jobs Worldwide. 

RPCVs are also welcome to explore career paths with Focus 
Career Self-Assessment Software. 

Email rvs@peacecorps.gov to request access to any of these  
career tools. Include your name, country of service, and dates 
of service in your request.
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standing of financial reporting systems and gen-
eral ledger structure, including various software 
systems throughout organization as needed; 
ensures accurate and timely monthly and yearly 
close. Qualifications: B.A./B.S. in accounting, 
finance, or business management with emphasis 
in accounting; five years’ accounting experi-
ence, including financial analysis; audit expe-
rience in public accounting setting preferred; 
strong analytical and critical thinking skills; 
ability to take initiative. Salary: $43K. Deadline: 
10/31/2012. For more information and to apply, 
email careers@tenthousandvillages.com; web-
site: www.tenthousandvillages.com.

COORDINATOR AND EDUCATOR • River 
Falls, Wis.
Position available with University of Wiscon-
sin-Extension. Duties: leads and coordinates 
five year project to promote and support long-
term change for improved water quality through 
innovative watershed level programming with 
agricultural producers. Qualifications: B.A./
B.S. or M.A. in natural resources manage-
ment, agronomy, urban and regional planning, 
or related field; one year’s experience. Salary: 
$45K–$57K. Deadline: 10/30/2012. For more 
information and to apply, email ces.jobs@
uwex.edu; phone: 608.263.1945; website: www.
uwex.edu/ces/hr/listing.cfm?PVL=C13025.

FOUNDING PRINCIPAL • Milwaukee
Position available with HOPE Christian 
Schools. Duties: drives start-up and direction 
of school; manages building construction pro-
cess; identifies and hires new staff, including 
all teachers, director of operations, teaching 
assistants, and support staff; takes charge of 
student recruitment and ensures school is at ca-
pacity. Qualifications: mission-driven; focused 
on driving growth of school; driven by passion 
for U.S. education reform; embrace core values 
of organization; strong leadership skills; ability 
to continually raise standards, confront brutal 
facts, and inspire. Salary: $65K–75K. Dead-
line: 11/16/2012. For more information and to 
apply, email ian.mclellan@educationalenter-
prises.org; phone: 213.610.3244; website: www.
hopeschools.org.

ASSOCIATE DIRECTOR-WILLIAM D. 
RUCKELSHAUS CENTER • Seattle or 
Olympia, Wash.
Position available with Washington State Uni-
versity. Duties: provides conflict resolution and 
collaborative policy-making services for orga-
nization’s projects; serves as a spokesperson at 
organization’s external events; takes lead on 
several Center areas of activity and services, as 
appropriate, and participates in outreach, de-

velopment research, and educational activities. 
Qualifications: M.A. in field related to organi-
zation’s mission; experience with public policy 
conflict resolution, large and small group fa-
cilitation/mediation, and/or collaborative gov-
ernance; professional written communication 
skills; demonstrated ability to work and com-
municate effectively. Deadline: 10/29/2012. For 
more information and to apply, email cherylr@
wsu.edu; website: www.wsujobs.com.

sEnIor managEr or DIrECtor 
oF rEsoUrCE/ProPosal 
DEVELOPMENT • New York
Position available with People & Systems. Du-
ties: fosters relationships with donors while 
developing/implementing strategies to se-
cure significant support from varied donors; 
manages relationships with both internal and 
external stakeholders to creatively identify, 
engage, and cultivate relationships partners; 
advocates for policies that lead to mobiliza-
tion of more resources for work undertaken 
by client.  Qualifications: strategic writing, 
editing, and communicating skills; five years’ 
experience successfully developing and man-
aging funding proposals to institutional do-
nors; knowledge of international health and 
development issues, particularly infectious 
diseases; experience in research and develop-
ment for new drugs, vaccines, or diagnostics 
preferred; previous management experience 
preferred; advanced degree preferred. For 
more information and to apply, email DE-
VELOPMENT@peopleANDsystems.com.

EXECUTIVE DIRECTOR – ALAMO 
RESERVATION • Alamo, N.M.
Position available with Alamo Navajo School 
Board, Inc. Duties: administers all divisions of 
organization, including administration, health 
center, early childhood, K-12 school, and other 
programs; acts as fiscal agent on behalf of or-
ganization. Qualifications: M.A. in field that 
provides preparation for board public admin-
istration leadership in education and/or hu-
man services, or relevant experience; working 
knowledge of/experience with fiscal, program, 
and compliance audits under the Single Audit 
Act. Deadline: 11/16/2012. For more informa-
tion and to apply, email alamohr@ansbi.org; 
phone: 575.854.2543, ext. 1304.

PROGRAM OFFICER • D.C.
Position available with American International 
Health Alliance. Duties: designs, implements, 
and manages technical initiatives, cross-cul-
tural projects, and task forces; creates guide-
lines for effective management of programs; 
manages implementation of partnerships; sup-

Your first year of membership 
in the National Peace Corps 
Association is FREE!  

 
• Add a returned Peace Corps 

Volunteer group based 
on country of service, 
geographic region, or interest 

• Connect with thousands of 
RPCVs around the U.S. 

• Continue to receive 
WorldView magazine 

• Make your voice heard on 
important advocacy issues.

Visit www.PeaceCorpsConnect.
org/free to join.

Want a more personal 
connection?  RPCV Mentors  can 
ease the transition home and 
help you make the most of Peace 
Corps community resources.  
They get it!

Learn more at  
www.RPCVMentoring.org.
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PCR  Hot  Jobs

Peace Corps Response currently has over 61 openings in more than 20 countries!  
View all of our open positions and apply today!

Education Accreditation Specialist with higher education 
experience needed in Armenia
A Peace Corps Response Volunteer, with a minimum of five years’ experi-
ence with university self-assessment and/or accreditation processes, is need-
ed to serve as an Education Accreditation Specialist with the National Center 
for Professional Education Quality Assurance (ANQA). The Volunteer will 
assist with the implementation of a project which pairs ANQA and The Ac-
creditation Organization of the Netherlands and Flanders. 

Malaria Training Advisors with advanced French spoken language 
skills needed in Guinea
Multiple Peace Corps Response Volunteers are needed to serve as Malaria 
Training Advisors for RTI International. The Volunteers will assure report-
ing deadlines are met, help with data collection, verify data quality, and 
monitor and support program activities.

HIV Program Specialist with public health experience needed  in 
Jamaica
A Peace Corps Response Volunteer is needed to provide capacity building 
and training for community based organizations in the Parish of St. Mary, 
Jamaica. The HIV Program Specialist will identify and meet with stakehold-
ers in selected communities, and find modes of accessing the most at-risk 
populations. The Volunteer will empower local organizations to facilitate 
HIV/AIDS prevention in Northeast Jamaica.

Agriculture Specialists with basic Portuguese or fluent Spanish 
speaking skills needed in Mozambique
A Peace Corps Response Volunteer is needed to serve as an Agriculture 
Marketing Specialist for World Vision, a Christian relief, development, and 
advocacy organization dedicated to working with children, families, and 
communities to overcome poverty and injustice. The Volunteer will provide 
local farmers with technical assistance to improve their capacity and knowl-
edge in crop production and marketing.

Multiple Fundraising and Public Relations Specialists with basic 
Russian or Ukrainian language skills needed in Ukraine
Multiple Peace Corps Response Volunteers, with experience in public rela-
tions, fundraising and/or grants management, are needed to serve with vari-
ous HIV-service NGOs. The Fundraising and Public Relations Specialists 
will work to increase the impact these organizations have in addressing the 
pressing needs around HIV/AIDS prevention and reduction of stigma and 
discrimination of people living with HIV.

Peace Corps Response provides quali-
fied professionals the opportunity to 

serve in rewarding, short-term assign-
ments in various programs around the 

world. When you serve as a Peace 
Corps Response Volunteer, you bring 
your skills and experience to projects 
in places where you are needed most.

 
Visit our website to learn more, to view 

open positions, and 
to submit your resume today.

www.peacecorps.gov/response

Have Questions?
Give us a Call 

855.855.1961, option 1, ext. 2250
Or 

Send us an email
pcresponse@peacecorps.gov

http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=1099BR&utm_campaign=Armenia_Quality&utm_source=Hotline&utm_medium=eblast
https://sjobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=181BR&utm_campaign=Guinea_Malaria_Trainers&utm_source=Hotline&utm_medium=eblast
https://sjobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=181BR&utm_campaign=Guinea_Malaria_Trainers&utm_source=Hotline&utm_medium=eblast
http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=138BR&utm_campaign=Jamaica_HIV&utm_source=Hotline&utm_medium=eblast
http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=1165BR&utm_campaign=Mozambique_Ag&utm_source=Hotline&utm_medium=eblast
http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=1165BR&utm_campaign=Mozambique_Ag&utm_source=Hotline&utm_medium=eblast
http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25332&siteid=5174&AReq=177BR&utm_campaign=Ukraine_FundPR&utm_source=Hotline&utm_medium=eblast
http://www.peacecorps.gov/response
mailto:pcresponse%40peacecorps.gov?subject=
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ports and coordinates with regional offices; 
identifies new business opportunities; serves 
as cost center manager; serves as liaison to 
USAID. Qualifications: M.A. in public health, 
international development, nursing, or social 
work; strong oral and written communication 
skills; strong attention to detail; good man-
agement skills; strong strategic thinking and 
organizational skills; ability to juggle multiple 
tasks; good problem solving ability. Deadline: 
12/31/2012. For more information and to apply, 
email hr@aiha.com; phone: 202.789.1136; web-
site: www.aiha.com.

International

DIrECtor oF Programs/CHIEF oF 
PARTY • Luanda, Angola
Position available with PSI. Duties: provides 
effective leadership and strategic management 
of programs, with special attention to USAID-
funded integrated health social marketing proj-
ect. Qualifications: M.A. in relevant field or 
equivalent experience; four years’ international 
NGO work experience in developing country 
or post conflict environment; three years’ dem-
onstrated program health management expe-
rience; experience managing USAID-funded 
projects; experience managing diverse team; 
Spanish or Portuguese language fluency pre-
ferred; technical expertise in social marketing, 
HIV, reproductive health, maternal, or child 
heath. Deadline: 11/1/2012. For more informa-
tion and to apply, visit: www.psi.org/jobs.

DIRECTOR OF PROGRAMS • Luanda, 
Angola
Position available with PSI. Duties: provides 
effective leadership and strategic manage-
ment of programs with special attention to 
USAID-funded project. Qualifications: M.A. 
in relevant field or equivalent experience; four 
years’ of international NGO work experience 
in developing country or in post conflict envi-
ronment; experience managing USAID-funded 
projects; experience managing diverse team; 
three years’ demonstrated program health 
management experience. For more information 
and to apply, email acureton@psi.org; phone: 
202.785.0072; website: www.psi.org/jobs.

ALFA FELLOW • Moscow, Russia
Position available with Alfa Fellowship Pro-
gram. Duties: receives work assignments at 
leading organizations in fields of business, 
economics, journalism, law, and public policy; 
receives language training and extensive pro-
fessional experience; attends seminar series. 
Qualifications: M.A.; two years’ professional 

and reporting of activities; ensures quality of 
services maintained at highest standard and 
all project milestones met; provides financial 
and technical reports in timely manner; builds 
and directly manages relationship with clients. 
Qualifications: M.A. in business administra-
tion with 15 years’ experience, Ph.D. with 10 
years’ experience, or equivalent combination 
of education and experience; demonstrated 
technical depth in health planning, health fi-
nancing, or management of health services. For 
more information and to apply, email employ-
mentinquiries@abtassoc.com; website: https://
jobs-abtassociates.icims.com/jobs/7305/
principal-associate---programme-director-
malawi%252c-dfid/job.

PRODUCT DEVELOPER • Kampala, 
Uganda
Position available with Sseko Designs. Duties: 
determines availability of materials for pro-
ducing new or developing existing products; 
works to create new products marketable in 
U.S.; designs new product lines and production 
systems; creates thorough step-by-step produc-
tion plan for each product; teaches organiza-
tion team members how to create all facets of 
new product lines. Qualifications: B.A/B.S. or 
experience in fashion industry; proficiency in 
sewing, pattern-making, and creating proto-
types; experience working in international set-
ting; experience working with industrial sew-
ing machines; experience working in footwear, 
accessories, handbags, and leather preferred. 
Salary: $13,800. Deadline: 11/1/2012. For more 
information and to apply, email liz@ssekode-
signs.com; phone: 636.236.9050; website: 
www.ssekodesigns.com.

Education

MASSAGE THERAPY TRAINING • 
Kathmandu, Nepal
RPCVs receive a scholarship of $7,500 on 
training costs compared to the regular cost 
of $10K. Training includes 500 hours profes-
sional massage therapy training. RPCVs also 
receive a good-faith student loan, at 0% inter-
est, and job placement at more than 800 spas 
in the U.S. For more information, email rob@
himalayanhealers.org; website: www.himala-
yanhealers.org.

GRADUATE FELLOWSHIPS – 
mICHIgan tECHnologICal 
UNIVERSITY • Houghton, Mich.
Michigan Tech’s National Service Graduate 
Fellowships for RPCVs provides a fellowship 
award that reduces tuition by 30% for admitted 

experience in business, economics, journal-
ism, law, or public policy; high professional 
and academic achievements; Russian language 
fluency preferred. Deadline: 12/1/2012. For 
more information and to apply, email alfa@
culturalvistas.org; phone: 212.497.3525; web-
site: www.culturalvistas.org/alfa.

INTERNATIONAL COORDINATOR • 
Chajul, Quiche, Guatemala
Position available with Limitless Horizons 
Ixil. Duties: develops staff management capac-
ity; oversees programming, donor relations, 
and external communications. Qualifications: 
strong interpersonal skills; relationship-orient-
ed work ethic; strong verbal and written com-
munication skills; Spanish language fluency; 
project management experience. Deadline: 
10/25/2012. For more information and to apply, 
email internationalcoordinator@limitlesshori-
zonsixil.org; website: www.limitlesshorizon-
sixil.org.

RESEARCH CAPACITY BUILDING 
ADVISOR • Luanda, Angola
Position available with PSI. Duties: leads key 
processes such as population segmentation, 
testing of communications material; works 
with HIV and child survival departments. 
Qualifications: M.A. in public health, behav-
ioral sciences, population studies, psychology, 
communication, or marketing; Ph.D. preferred; 
five years’ experience in design, manage-
ment, analysis, and dissemination of behav-
ioral research in public health; experience in 
implementation of wide range of quantitative 
and qualitative data. For more information 
and to apply, email acureton@psi.org; phone: 
202.785.0072; website: www.psi.org/jobs.

tECHnICal sPECIalIst/DEPUty 
CHIEF OF PARTY • Kenya
Position available with Abt Associates. Duties: 
provides leadership and strategic management 
oversight for project implementation; manages 
project; ensures responsiveness and quality of 
work; uses resources efficiently. Qualifica-
tions: 10 years’ experience or equivalent com-
bination of education and experience; M.A. 
in information technology with additional in-
formation technology certifications. For more 
information and to apply, email kenyajobs@
abtassoc.com; website: abtassoc.devhire.devex.
com/jobs/326276.

PrInCIPal assoCIatE/Program 
DIRECTOR • Malawi
Position available with Abt Associates. Duties: 
provides leadership and technical manage-
rial oversight; ensures timely implementation 
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graduate students. Fellowships are available to 
students enrolled in most graduate programs 
upon documentation of Peace Corps service.  
For more information, visit www.gradschool.
mtu.edu/nsgf.

CHICAGO TEACHER RESIDENCY • 
Chicago
Academy for Urban School Leadership seeks 
committed individuals who are passionate 
about urban education for the Chicago Teacher 
Residency, a post-graduate program in educa-
tion. This intensive 12-month, full-time, paid 
training program combines teacher prepara-
tion, certification, and a master’s degree to 
give residents the tools they need to succeed. 
Qualifications: B.A./B.S. degree by June 2013; 
prior experience in education is not required. 
Salary: $30K–$40K. Deadline: 11/1/2012. For 
more information and to apply, email admis-
sions@ausl-chicago.org; phone: 773.534.0129; 
website: www.ausl-chicago.org.

RECRUITMENT INTERN • D.C.
Position available with Population Services 
International. Duties: assists with recruitment 
process including resume screening, sched-
uling interviews, administering evaluations, 
and conducting reference checks; compiles 
and documents interview feedback and notes; 
assists in preparation and collection of visa 
documents; researches targeted advertising 
sources for challenging recruitments; helps 
prepare new hire on boarding and orientation 
packets; provides other administrative support. 
Qualifications: currently pursuing undergrad-
uate or graduate degree, preferably in related 
field; proficiency with Windows XP, Microsoft 
Word, and Excel; strong time management, 
analytical, and communication skills; inno-
vative and creative problem solving abilities. 
Deadline: 11/28/12. For more information and 
to apply, visit www.psi.org.

Intern/Volunteer

NEW WORLD PRIMATE CAREGIVER 
INTERNSHIP • Maui, Hawaii
Position available with Pacific Primate Sanctu-
ary, Inc. Duties: cares for and rehabilitates 70 
rainforest monkeys; maintains monkeys’ fa-
cility; keeps records; updates and creates pro-
tocol and volunteer training. Qualifications: 
B.A./B.S. in wildlife management, biology, an-
thropology, agriculture, or related field; small 
animal husbandry experience, computer skills, 
ability to learn, teach, and appreciate solitary 
and rural living; extensive primate care train-
ing provided; ability to make one-year com-
mitment preferred. Deadline: 12/30/12. For 
more information and to apply, email pps@
aloha.net; phone: 808.572.8089; website: www.
pacificprimate.org; www.facebook.com/Paci-
ficPrimateSanctuary.

Can you see the difference?  In addi-
tion, ‘leading’ words, like increased, 
decreased, raised, and lowered imme-
diately prompt the question, “by how 
much?”  Using those expressions, unless 
you’re able to quantify your results, au-
tomatically leave the employer wanting 
to know more. 

These techniques should allow you 
to construct a resume ‘in the eyes of 
a stranger.’ Always try to consider per-
spectives other than your own.  As you 
move forward with resume revisions, 
try to think objectively as an employer 
would.  Rather than relying on others 
to help you create a resume that stands 
out, become a critic of your own work.  
Anticipate what needs and skills the po-
tential organization is looking for and 
structure your resume to fulfill them.  
By resisting the urge to paraphrase, you 
will ultimately spotlight your skills and 
experiences in a way that makes sense 
to a complete ‘stranger.’

Disclaimer:  When responding to a listing, please indicate with a cover letter that you are a Returned Peace Corps Volunteer submitting your resume in 
response to a Hotline announcement.  Questions concerning positions should be addressed to the advertiser, not to Returned Volunteer Services.  Hotline 
is published twice monthly for the use of RPCVs and should not be posted on bulletin boards or passed on to non-RPCVs.  The Peace Corps has no con-
trol over, nor responsibility for, Hotline advertisers, nor do we have personal knowledge relating to working conditions of advertised opportunities.  If you 
have any complaints about an advertiser, please write us.

Continued from page 1


