
[image: ]Volunteer Visa Instructions
Indonesia

[bookmark: General_Information]General Information
READ CAREFULLY:

1. DO NOT COMPLETE VISA APPLICATION until you are instructed to do so.

2. SUBMIT PEACE CORPS NO-FEE PASSPORT APPLICATION using the instructions emailed to you. Contact transportation@peacecorps.gov if you did not receive these instructions.

3. Complete the biographical data sheet using the instructions in this document, and send to indonesia@peacecorps.govno later than March 15.

· Your Peace Corps passport must be issued before you can submit your visa application. Before you can apply for a visa you must submit a biographical data sheet (template below), as soon as possible, but no later than March 15.

· The process to apply for a visa to Indonesia can take several months, and you must apply for your Peace Corps passport right away to avoid any delays.

· All Peace Corps Indonesia invitees will be contacted by the Country Desk Officer when it is time to apply online for your Indonesia visa (approximately 2-3 months prior to your departure).

If you have any questions on completing this application please contact your CDO via email: indonesia@peacecorps.gov.

To complete the biographical data sheet:

· Use the one-page biographical data form contained in this document

· Please provide type-written responses for the biographical data form, following the instructions below

· Insert new rows if necessary to add more experience, education, or employment history

· Submit the final data sheet as a Word document to Indonesia@peacecorps.gov. Please do NOT send a PDF or Pages document.
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· Name: Input your full name as it appears on your passport
· Home City/State: Enter the city and state of your permanent address (if you live outside the United States, list the city and country)
· Address/Telephone Number:
Peace Corps Indonesia
AMG Tower – Lantai 7 Jln. Dukuh Menanggal 1-A Gayungan-Surabaya
East Java-Indonesia 60234
· Duration of Volunteer Assignment: 24 Months
· Objectives of Volunteer Assignment: Write 2-3 sentences on your objectives for Peace Corps service in Indonesia
· You may look to your motivation statement for inspiration
· These should be complete sentences about why you are interested in serving in Indonesia and teaching English at Indonesian schools
· Summary of Skills and Qualifications: Please use this section to list your teaching, training, leadership skills, qualifications, and certifications
· Please use bullets to list each item
· For any teaching experience, please include the location and the grade level taught
· See examples and format below:
· TEFL Certificate - University of Pittsburgh, 2010
· 50 hours of classroom experience – Substitute Teacher at Washington, DC public schools, grades K-5
· Completed 4-day training of trainers (TOT) in English education – Inspired Students for Greater Achievement camp, Baltimore, MD
· Spanish language tutor for high school student, 2008-2010
· Little league baseball coach, 2006
· Trained new employees on customer service skills - Enterprise rent-a car, 2005-2006
· Education: List all degrees you have obtained, including any degree that is currently in progress
· Include the full university name, location of the university (city and state, or city and country), major field of study, degree (Bachelor of Arts or Bachelor of Science, Master of Arts of Master of Science, Ph.D, etc.), and the month and year that the degree was completed or is expected to be completed (e.g. May 2018)
· Additional Certifications and Training: Certifications and training should be clearly noted in this section – see examples below:
· They should also be mentioned in the summary of skills and qualifications section above


	Server and Host
	Dickinson’s Seafood House, Rockville, MD
	May 2017
	Present

	Substitute Teacher (K-12)
	Arlington County Public Schools, Arlington, VA
	January 2016
	May 2017



· Volunteer/Other Experience: Please list your volunteer work and unpaid experience, including position titles or description of volunteer work, the name and location of your employer, and the month and year for your start and end dates – see examples below:


	Earthquake Disaster Relief
Volunteer
	Volunteers for Action in Haiti, Port-au-Prince,
Haiti
	October 2018
	Present

	Intern
	Global Education NGO, Washington, DC
	May 2018
	August 2018



· Languages: Include languages in which you have proficiency speaking, reading, and/or writing
o For each language, please indicate your level of fluency (Fluent, Advanced, Intermediate, Beginner)



Peace Corps Volunteer Biographical Data Sheet

	BIOGRAPHICAL DATA

	NAME
	ADDRESS/TELEPHONE NUMBER (c/o Peace Corps)

	
	Peace Corps Indonesia
AMG Tower – Lantai 7 Jln. Dukuh Menanggal 1-A Gayungan-Surabaya
East Java-Indonesia 60234

	HOME CITY/STATE
	

	
	



	DURATION OF VOLUNTEER ASSIGNMENT
	

	24 months
	

	OBJECTIVES OF VOLUNTEER ASSIGNMENT

	


SUMMARY OF SKILLS AND QUALIFICATIONS

	EDUCATION

	NAME AND LOCATION OF INSTITUTION
	MAJOR
	DEGREE
	DATE

	
	
	
	

	
	
	
	

	ADDITIONAL TRAINING AND CERTIFICATIONS

	NAME AND LOCATION OF INSTITUTION
	TRAINING COURSE OR CERTIFICATION
	DATE

	
	
	

	
	
	

	
	
	

	LANGUAGES

	


	EMPLOYMENT HISTORY

	POSITION TITLE
	EMPLOYER’S NAME AND LOCATION
	DATES OF EMPLOYMENT

	
	
	FROM
	TO

	
	
	
	

	
	
	
	

	
	
	
	

	VOLUNTEER/OTHER EXPERIENCE

	POSITION TITLE
	INSTITUTION NAME AND LOCATION
	DATES OF EXPERIENCE

	
	
	FROM
	TO
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